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HOW TO

PRESENT LIKE A PRO

Even the most experienced speakers can not talking about a strong drink. It's prepara-
suffer from nervousness and doubt when tion! Even when things don't go as expected,
going onstage. It's hard to prevent this fear, being well prepared allows you to deliver a
but there is a good remedy for it. No, we're professional and convincing presentation.
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The best presentations succeed when they at-  Once you get onstage, don't only declare what
tract attention from the very beginning. These  you intend to do, but start with an introduction
methods usually work best: a powerful quote,  that will keep people in their seats with excite-
a personal anecdote, an exemplary narrative or ~ ment.

a rhetorical bang that shakes up the audience.

The goal of the beginning is to win the more memorable than the beginning. For
audience’'s engagement for the duration of example, you can envision the possible

the presentation. However, the purpose of future of a touching story, give a motivating
the conclusion is for the viewers to remem- call to action, or end with a powerful quote.
ber your presentation long after. Therefore, It doesn't need to be perfect, but it should
the ending of your presentation must be leave a lasting impression.
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There are two behavioral traps in which you

can get into: restlessly pacing back and forth
or hiding behind the podium. Too much mo-
vement distracts the audience and staying

Don't underestimate the power of eye con-
tact. If you look at your audience, you'll

not only convey security and commitment,
but your audience will feel addressed and

behind the podium implies insecurity. Find

a balance by limiting the space in which you
move, so that the viewers don't have to keep
turning their heads to see you.

included. As a general rule, select three
points in the room to make short, but con-
centrated eye contact.
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PAY ATTENTION

TO YOUR GESTURESTEN

Gestures are a natural way to express com-  rough gestures that can be offensive. Try
mitment and show emotional involvement to remain sensitive to how your audience
about the subject. Careful, though, with responds to your body language.
aggressive movement, wild wandering or

WATCH WHAT

YOU EAT

To avoid feeling bloated or sleepy, stay away  or drink something nutritious that soothes
from food and drinks that are caffeinated, your stomach and your nerves like bananas,
fried, contain alcohol or are sugar-free. These rice (not too much), toast, applesauce, decaf-
can provoke a nervous stomach. Instead, eat  feinated tea or sweetened ginger tea.
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ASK QUESTIONS

EXPLAIN
PIECE BY PIECE




DRIVE YOUR

CALL TO ACTION FORWARD

As already mentioned, it's important to alrea-  thusiasm. Make a pause before and after the
dy consider the call to action when making CTA and drive it home with your best, “and
your presentation. The CTA however only now for the most important thing” face.
really works if it is presented with some en-

THE POWER

OF THE PAUSE

Some of the most professional speakers of also gives you time to catch your breath, take
our time use pauses to bring emphasis to a sip of water or sort your thoughts instead

important points. Silence gives the audience  of apologizing or filling the gaps with “um, uh,

time to consider why this point matters. This  well, etc.”
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TAILOR YOUR DELIVERY
TO YOUR AUDIENCE

If you do not tailor your presentation design
or content to your audience, then how con-
nected the audience feels rests wholly on
the manner in which you present. (A similar
scenario would be a band on tour that ma-
nages to appeal to the audience in every city
in a specific and personal way). The more
precisely your presentation is tailored to the

audience, the more potential you will have
for hitting a home run and giving an effective
presentation. To get feedback on how well
you came across and make future improve-
ments, you might want to consider having

a question and answer session after your
presentation.

PRACTICE TALKING

Will a regular speaking voice do or should
you turn it up a notch? Or perhaps whisper?
While volume variation is not a bad idea, a
normal speaking voice should do just fine.
What you should take notice of is the speed
at which you talk. If you are nervous you will

tend to speak a little faster, or it might just
seem a little faster, or it could very well be

a thousand times faster than normal. The

most efficient antidote for this is practice!

Practice preferably with a stopwatch and a
test audience.
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{ : ; PRACTICE STANDING

You certainly already know the power of standing and occasionally walk back and
muscle memory: This ensures that you can forth while practicing your speech. Practicing
make your morning coffee before your brain  this will help make your presentation into an
is fully switched on. In the same way, you entirely normal and familiar situation that will
can practice a presentation situation - keep also help against stage fright.

{ fl PRACTICE PRESENTING

No magic formula applies to all speakers. We  equipment (PowerPoint, beamer, etc.) and
recommend that you practice your speech time your presentation. Prepare and practice
about seven times in real presentation-like your presentation as closely as possible to
conditions and in a similar environment. This  the real thing so as to avoid unexpected situ-
means you should give the lecture standing ations or mishaps.

up, use your presentation materials and

Ha
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M ENTALLY PLAY

THROUGH YOUR PRESENTATION
This training method doesn't require a stop-  what you will say, and how you will moderate.
watch, technical equipment or lecture notes.  This meditative method can help lower your
Simply sit down and go through your who- nerves and help you keep a cool head on

le presentation: how you will prepare your presentation day.
equipment, where you will stand, walk and

WORKOUT

If you have a few hours before your big pre- provide extra energy and confidence. Even if
sentation, go for a run. Sport promotes the this method ends up not being effective for

release of endorphins. This condition may your body, you probably won't mind burning

persist for several hours after exercise and off the calories from your last sandwich.
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SUPERSTITIOUS?

USE FLASHCARDSTEN




Fillers are a normal part of any presentation.
They allow the mind a few seconds to finish
an idea or move on to the next. However, too
many ,umms” and ,uhs” can be distracting,
and you risk coming across as unprepared
or extremely nervous. The point is not to
eliminate fillers completely. Having no fillers

If your jewelry is noisy, your outfit restricts
your movement, or shines rainbow colors
across the room, don't put it on. You can of
course have your own personal style, you
don't need to look like all the others. Have
confidence in wearing something
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suggests you are over-rehearsed and emoti-
onally cut off from your audience. Try instead
to focus on natural, everyday speaking styles
such as talking with friends or telling a story.
When you understand and feel comfortable
with your presentation content, your delivery
will flow more naturally.

that doesn't conformed and isn't “corporate”.
What matters is that it reflects your own
identity. Mark Zuckerberg and Jeff Bezos
didn't become who they are today because
they spent countless hours debating on what
to wear.
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Before you give your real presentation, practi-
ce in front of a friend that can give you de-
tailed and honest feedback. They can help

Question and answer sessions are most
successful when the audience feels com-
fortable. Encourage even the most absurd
questions and find a way to come back to
your message with the answer. If you let your
audience know beforehand the presentation

catch distracting habits, or unflattering ge-
stures and expressions that you might make
unconsciously.

that a question and answer session will be
held after the presentation, your listeners can
already consider and prepare appropriate
questions. This can help possibly avoid a few
meaningless questions or utter silence.
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TO HECK

WITH HECKLERS

Every now and then you will get a trouble
maker sitting in the audience interrupting you
with critical comments. If that happens, don't
answer with a counter argument but answer
with a question. Be careful what tone and
volume you use when answering. Keep calm,
that way you take the wind out of their sails.

It is always legitimate to ask hecklers to save
their questions for after the lecture so you
can better clarify. Do this with an especially
friendly and enthusiastic attitude and not in
a confronting manner. Try a phrase like, ‘|
would be happy to speak with you in detail
after the presentation.”

DON'T LEAVE THE FIRST

MINUTE UP TO CHANCE

The course of your presentation weighs
heavily on the first sixty seconds. You and
the audience get to know each other, and
if there are any technical difficulties, they

usually happen at this time. Be sure to take
extra time to rehearse the first minute of
your presentation.
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FOR SUCCESSFUL NETWORKING

AFTER THE PRESENTATION




BE AVAILABLE

MAKE A GOAL




LISTEN

BUILD

RAPPORT




TAKE NOTE
OF YOUR AUDIENCE

GET FEEDBACK

[

FEEDBACK




USE A SURVEY

SET A TIME LIMIT




STAY IN TOUCH

LEARN FROM MISTAKES




FOR RECYCLING

YOUR PRESENTATION




CREATE
A VIDEO

PUBLISH
ON SLIDESHARE

by




SHARE

ON LINKEDIN

TWEET IT




FACEBOOK

YOUTUBE




OTHER SOCIAL MEDIA CHANNEL

EMAIL AND NEWSLETTER




INFOGRAPHICS

PRESENTATION TEMPLATES




REPRESENT

PRESENTATION PITCH




WRITE AN

EBOOK

MOOD BOARD




TEMPLATES AND INSPIRATION

FOR WEBSITE DESIGN




Take advantage of our
Corporate Service:

www.presentationload.de/agentur

PresentationLoad GmbH

Rheinstr. 15
55283 Nierstein
Germany

Tel: +49 (0) 6133 57 86 700
Fax: +49 (0) 6133 57 86 709

support@presentationload.de
www.presentationload.de




