What can | do to improve my note-taking in university lectures? What tips can you give me?

ChatGPT 40 (4 March 2025): Effective note-taking in university lectures is essential for understanding and retaining
information. Here are some key strategies to improve your note-taking skills:

Before the Lecture

1. Preparein Advance
o Review the syllabus and previous class notes.
o Skim the required readings to familiarize yourself with key concepts.
o Identify key questions you might want to answer during the lecture.
2. Choose the Right Tools
o Digital: Use apps like OneNote, Evernote, or Notion for searchable and organized notes.
o Handwritten: Use a structured notebook or a tablet (e.g., iPad with an Apple Pencil) for better
retention.

During the Lecture

3. Use an Effective Note-Taking Method
o Cornell Method: Divide your page into three sections (notes, key points, summary).
o Outline Method: Use bullet points and indentation for a hierarchical structure.
o Mind Mapping: Visualize connections between ideas with diagrams.
o Boxing Method: Organize related ideas into separate boxes for clarity.
4. Focus on Key Information
o Write main ideas, definitions, key arguments, and examples.
o Avoid transcribing everything—summarize in your own words.
o Look for repetition, emphasis, and lists given by the lecturer.
5. Use Abbreviations & Symbols
o Develop your own shorthand (e.g., A = change, = = leads to, & = and).
o This helps speed up your writing and keeps notes concise.
6. Leave Space for Later Annotations
o Skip lines between points for easier review.
o Mark areas where you need clarification or further research.

After the Lecture

7. Review and Summarize Quickly
o Within 24 hours, go over your notes to reinforce learning.
o Write a brief summary at the end of each page or section.
o Highlight key points and add missing information from textbooks.
8. Compare Notes with Peers
o Discuss with classmates to fill in gaps and clarify confusing parts.
o This also helps reinforce your understanding.
9. Organize Your Notes
o Keep your notes chronological and categorized by topic or subject.
o Use digital folders or binders to maintain order.
10. Regularly Revise

e Periodically go over your notes, especially before exams.
e Use active recall by covering your notes and testing yourself.

Would you prefer a specific method tailored to your study style?



